
 

 

SHARED ADMINISTRATIVE SERVICES 
U.S. DISTRICT COURT & U.S. PROBATION OFFICE 

EASTERN DISTRICT OF LOUISIANA 
500 POYDRAS STREET 

ROOM B-208 

NEW ORLEANS, LA 70130 

CAROL L. MICHEL 

CLERK OF COURT 
 TRACY L. COLEMAN 

CHIEF PROBATION OFFICER 

 

Request for Quotation 
 

RFQ Number: LAEDCLERK25-0006 Cleaning of Carpet and Various Furniture Pieces 

Request Date: August 29, 2025 

_____________________________________________________________________________ 

 

Special Notes: 

 

This is a request for Open Market Pricing.  

 

A fixed price award from this RFQ will be made based the lowest priced, technically acceptable bid.   

 

An on-site visit to view required chambers/courtrooms and furniture shall be held on Thursday, September 4, 

2025, at 1:00 p.m.  Attendees are to meet in the 1st floor lobby.  Attendance is strongly recommended. 

 

Quotes are due by 1:00 p.m. CDT on Tuesday, September 9, 2025.  

 

Quotes and questions concerning this RFQ should be addressed to Jeffrey Ganucheau at:  

 

U.S. District Court – EDLA 

Shared Administrative Services 

500 Poydras Street, Room B-208 

New Orleans, LA 70130 

P: 504-589-3322 

F: 504-589-7522 

E: Jeffrey_Ganucheau@laed.uscourts.gov 

 

 

Sincerely, 

 

 

Jeffrey Ganucheau 

Contracting Officer 

 

Attachment 



  

UNITED STATES DISTRICT COURT FOR THE EASTERN DISTRICT OF LOUISIANA 

 

Cleaning of Carpet and Various Furniture Pieces 
 

Quote Sheet for RFQ Number: 25-0006 

 

Item 

No. 

Description Qty Unit Unit Price Extended Price 

 

 
1 

Professional carpet cleaning in (21) 

chambers and (20) courtrooms, including 

sealant/treatment service for stain 

resistance with each cleaning.   

Two machine cleanings/treatments per 

chambers/courtroom within a 12-month 

period. 

 

 

1 

 

 
JB 

  

 

2 

 

Clean upholstery of (4) sofas and 

(4) chairs, including 

sealant/treatment service for stain 

resistance.   

 

Two hand cleanings/treatments 

within a 12-month period. 

 

     1 

  

    JB 

 

 

 

 

 

3 

 

TAX – USDC IS TAX EXEMPT 
   

        N/A 

 

              N/A 

    
TOTAL 

 

 

 

 

 

Vendor’s Name Vendor’s Phone Number 
 

 

Vendor’s e-mail address Vendor’s Fax Number 
 

 

 

Vendor’s Street Address Vendor’s City, State, and Zip Code 
 

 

Signature of Person Authorized to Sign Quote/Date 
 

 

Printed or Typed Name of Signatory 

 
 

UEI/TIN Number:    



STATEMENT OF WORK (SOW) 
 
 

1 INTRODUCTION: 

 

The U.S. District Court for the Eastern District of Louisiana, located at 500 Poydras St. New 

Orleans, LA 70130, is seeking a firm fixed price quote for a vendor to professionally clean the 

carpet in 19 chambers suites, 18 courtrooms, and the upholstery for 8 pieces of furniture (4 sofas, 

4 chairs). 

 

2 REQUIREMENTS: 

1) Two machine cleanings of wall-to-wall carpeting, including sealant/treatment service with each 

cleaning, per chambers/courtroom.  Both cleanings to be completed within a 12-month period. 

2) Two hand cleanings of the upholstery of (4) sofas and (4) chairs, including sealant/treatment 

service with each cleaning.  Both cleanings to be completed within a 12-month period. 

3) Firm-fixed price quote to be provided on either vendor’s letterhead or included quote sheet. 

Vendor’s quote must breakdown the cost by judge and service. Vendors are encouraged to use the 

provided spreadsheet listing required spaces (judge’s chambers and courtroom numbers) and 

services (Cleaning/Treatment #1, Cleaning/Treatment #2). 

 

3 PERFORMANCE OF WORK: 

• Work must be coordinated with the court and may be performed during normal working hours.  

Normal working hours are Monday – Friday, 8:30am – 5:00pm, however, work may not disrupt 

normal court operations.  After hours carpet cleaning in chambers may be necessary to reduce 

noise and allow for normal court operations.  Work can be completed over multiple phases/days 

with coordination from the court. 

• The vendor will clean the carpet around large furniture (i.e., desks, tables, etc.) located within 

the chambers and courtrooms.  Court staff will remove reasonable amounts of smaller furniture 

items (i.e., chairs, trash cans, etc.) as necessary prior to the commencement of work in the area.  

• The government has 5 business days to inspect completed areas.  The inspection will not occur 

until the completed areas and/or furniture items are dry.  The vendor will have 7 business days 

to correct any deficiencies.  Corrections are to be accomplished at no additional cost to the 

judiciary. 

• Work must commence as soon as possible but no later than September 30, 2025, and be 

completed within one (1) calendar year of commencement.  By submitting a quote, vendor 

confirms that they can begin work by September 30, 2025. 

 
4 LIABILITY: 

 

Any damage to carpet, furniture, or facilities which is deemed the fault of the contractor shall be 

repaired by the contractor to a condition as good as or better than existed before the contractor’s 

experience.  

 

Due to the court’s tenancy in a federal building, selected vendor will be required to provide certification 

of liability insurance listing the General Services Administration as a certificate holder during the 



project and complete a revocable license with corporate seal or notarized affidavit.   

 

The court recognizes that some stains may not come out due to the nature of the spots and time in place. 

 

 

5 PAYMENT PROVISIONS: 

 

According to federal requirements, advance payment is prohibited.  Payment will be made within 

30 days of carpet/upholstery cleaning or submission of invoice, whichever occurs later.   

 

Partial payment is acceptable for work that has been completed at the amount specified for each 

area and service. See Requirements Section # 3 regarding required cost breakdown. 

 

Vendor shall register either in the federal government’s System for Award Management (SAM) or 

the judiciary’s financial system prior to award. Registration requires provisioning of bank routing 

and account numbers.  All payments will be made via direct deposit from the U.S. Treasury. 

 

5.1 BASIS OF AWARD: 

 

The Government will award to the contractor whose quote provides the lowest priced, 

technically acceptable offer to the court and has met the criteria in the specifications listed 

above and in the quote sheet.   

  



APPLICABLE JUDICIARY TERMS AND CONDITIONS 

 
1.  Clause B-5, Clauses Incorporated by Reference (SEP 2010) 

 

This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text.  Upon 

request, the contracting officer will make their full text available.  Also, the full text of a clause may be accessed electronically at this 

address:  http://www.uscourts.gov/procurement.aspx 

 

(end) 

 

2.  The following judiciary clauses, that the Contracting Officer has indicated are applicable, are incorporated in this contract by 

reference: 

 

_X__ Clause 3-3  Provisions, Clauses, Terms and Conditions - Small Purchases (JUN 2014) 

_X__ Clause 3-160 Service Contract Labor Standards (MAR 2019) 

 

3.  Incorporation of Department of Labor Wage Rate Determination 

 
 

SUBMISSION OF QUOTE AND EVALUATION OF OFFERS 
 

 

1.  The following judiciary provisions, that the Contracting Officer has indicated are applicable, are incorporated in this solicitation: 

____ Provision B-1, Solicitation Provisions Incorporated by Reference (SEP 2010) 

This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if they were given in 

full text.  Upon request, the contracting officer will make their full text available.  The offeror is cautioned that the listed provisions 

may include blocks that must be completed by the offeror and submitted with its quotation or offer.  In lieu of submitting the full text 

of those provisions, the offeror may identify the provision by paragraph identifier and provide the appropriate information with its 

quotation or offer.  Also, the full text of a solicitation provision may be accessed electronically at this address:                

http://www.uscourts.gov/procurement.aspx. 

(end) 
 

   

Additional Solicitation Provisions 

 

__X__ Provision 4-1, Type of Contract (JAN 2003) 

 

The judiciary plans to award a _firm-fixed_ type of contract under this solicitation, and all offers shall be submitted on this basis.  

Alternate offers based on other contract types will not be considered. 
 

(end) 

 

__X__ Provision 3-5, Taxpayer Identification and Other Offeror Information (APR 2011) 

 

(a) Definitions. 

 

 “Taxpayer Identification (TIN),” as used in this provision, means the number required by the Internal Revenue Service (IRS) 

to be used by the offeror in reporting income tax and other returns.  The TIN may be either a social security number or an 

employer identification number.  

 

(b) All offerors shall submit the information required in paragraphs (d) and (e) of this provision to comply with debt collection 

requirements of 31 U.S.C. 7701(c) and 3325(d), reporting requirements of 26 U.S.C. 6041, 6041A, and implementing 

regulations issued by the IRS.  If the resulting contract is subject to the payment reporting requirements, the failure or refusal 

by the offeror to furnish the information may result in a 31 percent reduction of payments otherwise due under the contract. 

 

(c) The TIN may be used by the government to collect and report on any delinquent amounts arising out of the offeror’s 

relationship with the government (31 U.S.C. 7701(c)(3).  If the resulting contract is subject to payment recording 

requirements, the TIN provided hereunder may be matched with IRS records to verify the accuracy of the offeror’s TIN. 

 



(d) Taxpayer Identification Number (TIN):_________________________ 

 

[   ] TIN has been applied for. 

[   ] TIN is not required, because: 

[   ] Offeror is a nonresident alien, foreign corporation or foreign partnership that does not have income 

effectively connected with the conduct of a trade or business in the United States and does not have an 

office or place of business or a fiscal paying agent in the United States; 

[   ] Offeror is an agency or instrumentality of a foreign government; 

[   ] Offeror is an agency or instrumentality of the federal government. 

 

(e) Type of organization: 

 

[   ]  sole proprietorship; 

[   ] partnership; 

[   ] corporate entity (not tax-exempt); 

[   ] corporate entity (tax-exempt); 

[   ] government entity (federal, state or local); 

[   ] foreign government; 

[   ] international organization per 26 CFR 1.6049-4; 

 [   ] other _______________. 

 

(f) Contractor representations. 

 

The offeror represents as part of its offer that it is [   ], is not, [   ] 51% owned and the management and daily operations are 

controlled by one or more members of the selected socio-economic group(s) below: 

 

[    ] Women Owned Business 

[    ] Minority Owned Business (if selected, then one sub-type is required) 

 

  [   ] Black American 

  [   ] Hispanic American 

[   ] Native American (American Indians, Eskimos, Aleuts, or Native Hawaiians) 

[   ] Asian-Pacific American (persons with origins from Burma, Thailand, Malaysia, Indonesia, Korea, The 

Philippines, U.S. Trust Territory of the Pacific Islands (Republic of Palau), Republic of the Marshall 

Islands, Federated States of Micronesia, the Commonwealth of the Northern Mariana Islands, Guam, 

Samoa, Macao, Hong Kong, Fiji, Tonga, Kiribati, Tuvalu, or Nauru) 

[   ] Subcontinent Asian (Asian-Indian) American (persons with origins from India, Pakistan, Bangladesh, Sri 

Lanka, Bhutan, the Maldives Islands, or Nepal) 

[   ] Individual/concern, other than one of the preceding. 

 

(end) 
 

____ Provision 3-195 Exemption from Application of the Service Contract Act to Contracts for Maintenance, 

   Calibration, or Repair of Certain Equipment – Certification (APR 2011) 

 (a) The offeror shall check following certification: 

CERTIFICATION 

 The offeror [   ] does [   ] does not certify that – 

(1)  the items of equipment to be serviced under this contract are used regularly for other than government purposes, and are 

sold or traded by the offeror (or subcontractor in the case of an exempt subcontractor) in substantial quantities to the general 

public in the course of normal business operations; 

(2)  the services will be furnished at prices which are, or are based on, established catalog or market prices for the 

maintenance, calibration, or repair of equipment. 

(i) An "established catalog price" is a price included in a catalog, price list, schedule, or other form that is regularly 

maintained by the manufacturer or the offeror, is either published or otherwise available for inspection by customers, and 

states prices at which sales currently, or were last, made to a significant number of buyers constituting the general public. 

(ii) An "established market price" is a current price, established in the usual course of trade between buyers and sellers 



free to bargain, which can be substantiated from sources independent of the manufacturer or contractor; and 

(3)  the compensation (wage and fringe benefits) plan for all service employees performing work under the contract is the 

same as that used for these employees and equivalent employees servicing the same equipment of commercial customers. 

(b) Certification by the offeror as to its compliance with respect to the contract also constitutes its certification as to compliance 

by its subcontractor if it subcontracts out the exempt services.  If the offeror certifies to the conditions in paragraph (a) of this 

provision then Clause 3-160, Service Contract Act of 1965, will not be included in any resultant contract to this offeror. 

(c) If the offeror does not certify to the conditions in paragraph (a) of this provision – 

(1)  Clause 3-215, Exemption from Application of the Service Contract Act to Contracts for Maintenance, Calibration, or 

Repair of Certain Equipment – Requirements, will not be included in any resultant contract awarded to this offeror; and 

(2)  the offeror shall notify the contracting officer as soon as possible, if the contracting officer did not attach a Service 

Contract Act wage determination to the solicitation. 

(d) The contracting officer may not make an award to the offeror, if the offeror fails to execute the certification in paragraph (a) 

of this provision or to contact the contracting officer as required in paragraph (c) of this provision. 

(end) 

____ Provision 3-220 Exemption from Application of the Service Contract Act to Contracts for Certain  

   Services – Certification (APR 2011) 

 

 (a) The offeror shall check following certification: 

 

CERTIFICATION 

 

 The offeror [   ] does [   ] does not certify that – 

 

(1)  The services under the contract are offered and sold regularly to non-Governmental customers, and are provided by the 

offeror (or subcontractor in the case of an exempt subcontract) to the general public in substantial quantities in the course of 

normal business operations; 

 

(2)  The contract services are furnished at prices that are, or are based on, established catalog or market prices. An 

“established catalog price” is a price included in a catalog, price list, schedule, or other form that is regularly maintained by 

the manufacturer or the offeror, is either published or otherwise available for inspection by customers, and states prices at 

which sales currently, or were last, made to a significant number of buyers constituting the general public. An “established 

market price” is a current price, established in the usual course of ordinary and usual trade between buyers and sellers free to 

bargain, which can be substantiated from sources independent of the manufacturer or offeror; 

 

(3)  Each service employee who will perform the services under the contract will spend only a small portion of his or her time 

(a monthly average of less than 20 percent of the available hours on an annualized basis, or less than 20 percent of available 

hours during the contract period if the contract period is less than a month) servicing the Government contract; and 

 

(4)  The offeror uses the same compensation (wage and fringe benefits) plan for all service employees performing work under 

the contract as the offeror uses for these employees and for equivalent employees servicing commercial customers. 

 

(b) Certification by the offeror as to its compliance with respect to the contract also constitutes its certification as to compliance 

by its subcontractor if it subcontracts out the exempt services. If the offeror certifies to the conditions in paragraph (a) of this 

provision then Clause 3-160, Service Contract Act of 1965, as amended, will not be included in any resultant contract to this 

offeror. 

 

(c) If the offeror does not certify to the conditions in paragraph (a) of this provision— 

 

(1)  Clause 3-225, Exemption from Application of the Service Contract Act to Contracts for Certain Services – Requirements, 

will not be included in any resultant contract to this offeror; and 

 

(2)  The offeror shall notify the contracting officer as soon as possible if the contracting officer did not attach a Service 

Contract Act wage determination to the solicitation. 

 

(d) The contracting officer may not make an award to the offeror, if the offeror fails to execute the certification in paragraph (a) 



of this provision or to contact the Contracting Officer as required in paragraph (c) of this provision. 

 

(end) 

 



Vendor:

Vendor Point of Contact:

Contact Email:

Contact Phone Number:

Cleaning/Treatment Areas/Furniture Pieces Cleaning/Treatment #1 Cleaning/Treatment #2 Total
Judge Zainey 

Chambers (C455) and Courtroom (C467)
Judge Lemelle 

Chambers (C117)
Chief Judge Vitter Chambers 

(C368) and Courtroom (C352)    
Judge Brown 

Chambers (C205) and Courtroom (C227)    
Judge Milazzo

Chambers (C206) and Courtroom (C224)    
Judge Africk 

Chambers (C405) and Courtroom (C427)    
Judge Barbier 

Chambers (C256) and Courtroom (C268)    
Judge Fallon

Chambers (C456) and Courtroom (C468)    
Judge Ashe 

Chambers (C367) and Courtroom (C351)    
Judge Long 

Chambers (C317) and Courtroom (C311)    
Judge Papillion 

Chambers (C555) and Courtroom (C551)    
Judge Vance 

Chambers (C255) and Courtroom (C279)    
Judge Lemmon 

Chambers (C107-A)    
Judge Guidry 

Chambers (C556) and Courtroom (C552)    

Courtroom C102    
Vacant 5th Floor #1

Chambers (C525) and Courtroom (C501)    
Judge Currault 

Chambers (B409) and Courtroom (B421)    
Judge Dossier 

Chambers (B335)  and Courtroom (B305)    
Judge Roby 

Chambers (B437) and Courtroom (B431)    
Judge North 

Chambers (B419) and Courtroom (B407)    

(4) Sofas and (4) Chairs - Chambers C205    

Total    

QUOTE SHEET



MINIMUM WAGES Your rate must be no less than the federal minimum wage 
established by the Fair Labor Standards Act (FLSA).

A higher rate may be required for SCA contracts if a wage 
determination applies. Such wage determination will be posted as 
an attachment to this notice.

FRINGE BENEFITS SCA wage determinations may require fringe benefit payments (or a 
cash equivalent). PCA contracts do not require fringe benefits.

OVERTIME PAY You must be paid 1.5 times your basic rate of pay for all hours 
worked over 40 in a week. There are some exceptions.

CHILD LABOR No person under 16 years of age may be employed on a PCA 
contract.

SAFETY & HEALTH Work must be performed under conditions that are sanitary, and not 
hazardous or dangerous to employees’ health and safety.

ENFORCEMENT Specific DOL agencies are responsible for the administration of 
these laws. To file a complaint or obtain information, contact the 
Wage and Hour Division (WHD) by calling its toll-free help line at 
1-866-4-USWAGE (1-866-487-9243), or visit www.dol.gov/whd

Contact the Occupational Safety and Health Administration 
(OSHA) by calling 1-800-321-OSHA (1-800-321-6742), or visit 
www.osha.gov

EMPLOYEE RIGHTS 
ON GOVERNMENT CONTRACTS
THIS ESTABLISHMENT IS PERFORMING GOVERNMENT CONTRACT WORK SUBJECT TO: 
(CHECK ONE)

■	SERVICE CONTRACT ACT (SCA)
■	PUBLIC CONTRACTS ACT (PCA)

1-866-487-9243
TTY: 1-877-889-5627

www.dol.gov/whd

WH1313  REV 04/09
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WAGE AND HOUR DIVISION
UNITED STATES DEPARTMENT OF LABOR

jeffreyganucheau
Typewritten Text
X



U.S. DEPARTMENT OF LABOR
The purpose of the discussion below is to advise contractors which are subject to the Walsh-Healey Public Contracts Act or the Service Contract Act of 
the principal provisions of these acts.

WALSH-HEALEY PUBLIC CONTRACTS ACT
General Provisions—This act applies to contracts which exceed or may exceed $10,000 entered into by any agency or 
instrumentality of the United States for the manufacture or furnishing of materials, supplies, articles, or equipment. The act 
establishes minimum wage, maximum hours, and safety and health standards for work on such contracts, and prohibits the 
employment on contract work of convict labor (unless certain conditions are met) and children under 16 years of age. The 
employment of homeworkers (except homeworkers with disabilities employed under the provisions of Regulations, 29 CFR Part 
525) on a covered contract is not permitted.
In addition to its coverage of prime contractors, the act under certain circumstances applies to secondary contractors 
performing work under contracts awarded by the Government prime contractor.

All provisions of the act except the safety and health requirements are administered by the Wage and Hour Division.

Minimum Wage—Covered employees must currently be paid not less than the Federal minimum wage established in section 
6(a)(1) of the Fair Labor Standards Act.

Overtime—Covered workers must be paid at least one and one-half times their basic rate of pay for all hours worked in excess 
of 40 a week. Overtime is due on the basis of the total hours spent in all work, Government and non-Government, performed by 
the employee in any week in which covered work is performed.

Child Labor—Employers may protect themselves against unintentional child labor violations by obtaining certificates of age. 
State employment or age certificates are acceptable.

Safety and Health—No covered work may be performed in plants, factories, buildings, or surroundings or under work 
conditions that are unsanitary or hazardous or dangerous to the health and safety of the employees engaged in the 
performance of the contract. The safety and health provisions of the Walsh-Healey Public Contracts Act are administered by 
the Occupational Safety and Health Administration.

Posting—During the period that covered work is being performed on a contract subject to the act, the contractor must post 
copies of Notice to Employees Working on Government Contracts in a sufficient number of places to permit employees to 
observe a copy on the way to or from their place of employment.

Responsibility for Secondary Contractors—Prime contractors are liable for violations of the act committed by their covered 
secondary contractors.

SERVICE CONTRACT ACT
General Provisions—The Service Contract Act applies to every contract entered into by the United States or the District of 
Columbia, the principal purpose of which is to furnish services in the United States through the use of service employees. 
Contractors and subcontractors performing on such Federal contracts must observe minimum wage and safety and health 
standards, and must maintain certain records, unless a specific exemption applies.

Wages and Fringe Benefits—Every service employee performing any of the Government contract work under a service 
contract in excess of $2,500 must be paid not less than the monetary wages, and must be furnished the fringe benefits, which 
the Secretary of Labor has determined to be prevailing in the locality for the classification in which the employee is working 
or the wage rates and fringe benefits (including any accrued or prospective wage rates and fringe benefits) contained in a 
predecessor contractor's collective bargaining agreement. The wage rates and fringe benefits required are usually specified 
in the contract but in no case may employees doing work necessary for the performance of the contract be paid less than the 
minimum wage established in section 6(a)(1) of the Fair Labor Standards Act. Service contracts which do not exceed $2,500 are 
not subject to prevailing rate determinations or to the safety and health requirements of the act. However, the act does require 
that employees performing work on such contracts be paid not less than the minimum wage rate established in section 6(a)(1) 
of the Fair Labor Standards Act.

Overtime—The Fair Labor Standards Act and the Contract Work Hours Safety Standards Act may require the payment of 
overtime at time and one-half the regular rate of pay for all hours work on the contract in excess of 40 a week. The Contract 
Work Hours Safety Standards Act is more limited in scope than the Fair Labor Standards Act and generally applies to 
Government contracts in excess of $100,000 that require or involve the employment of laborers, mechanics, guards, watchmen.

Safety and Health—The act provides that no part of the services in contracts in excess of $2,500 may be performed in 
buildings or surroundings or under working conditions, provided by or under the control or supervision of the contractor or 
subcontractor, which are unsanitary or hazardous or dangerous to the health or safety of service employees engaged to furnish 
the services. The safety and health provisions of the Service Contract Act are administered by the Occupational Safety and 
Health Administration.

Notice to Employees—On the date a service employee commences work on a contract in excess of $2,500, the contractor 
(or subcontractor) must provide the employee with a notice of the compensation required by the act. The posting of the notice 
(including any applicable wage determination) contained on the reverse in a location where it may be seen by all employees 
performing on the contract will satisfy this requirement.

Notice in Subcontracts—The contractor is required to insert in all subcontracts the labor standards clauses specified by the 
regulations in 29 CFR Part 4 for Federal service contracts exceeding $2,500.

Responsibility for Secondary Contractors—Prime contractors are liable for violations of the act committed by their covered 
secondary contractors.

Other Obligations—Observance of the labor standards of these acts does not relieve the employer of any obligation he may 
have under any other laws or agreements providing for higher labor standards.

Additional Information—Additional Information and copies of the acts and applicable regulations and interpretations may be 
obtained from the nearest office of the Wage and Hour Division or the national office in Washington, D.C. Information pertaining 
to safety and health standards may be obtained from the nearest office of the Occupational Safety and Health Administration or 
the national office in Washington, D.C. WH1313  REV 04/09
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